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Application Package
Senior M&E Manager




1. Job Advertisement


Position
IDA is seeking a Senior M&E Manager 
· Start Date: as soon as possible, to be discussed depending on availability 
· Location: Global 
· Salary: Subject to location and experience
· Employment: full time

Mission 
The Senior M&E Manager will develop and oversee IDA’s monitoring and evaluation and will be responsible for the reporting to IDA Board and Donors. S/he will lead on IDA external evaluations and will support IDA Secretariat and Partners team to maintain an effective monitoring system across all the organisation, and ensure quality, effectiveness, and accountability of our activities.
The position requires strong analytical and writing skills, expertise in M&E planning and methodologies, experience in project management, and in developing data collection tools. 
Background
[bookmark: _Hlk33633045]The International Disability Alliance (IDA) is a network of eight global and six regional organisations of persons with disabilities and their families (DPOs), representing the estimated one billion persons with disabilities worldwide. Founded in 1999, as a network of international disability rights organisations, a unique composition, that allows IDA to act as an authoritative and representative voice of persons with disabilities in the United Nations (UN) system in New York, Geneva and worldwide. IDA’s advocacy seeks to advance human rights utilising the UNCRPD and other Conventions, harnessing the strengthened united voice of its members, forging working relationships with partners to achieve common goals inclusive of persons with disabilities worldwide.
In a context of significant growth of IDA and enhanced role as the global representative network of persons with disabilities, sound monitoring and evaluation skills are essential to support the mandate of IDA. Ensuring that knowledge and information is timely and accurately collected, analysed, and made available brings an essential contribution to advance the rights of persons with disabilities and to IDA’s advocacy and monitoring work. It directly supports accountability towards donors as well as towards the disability rights movement. 

1. Working Environment


Reports to/Line management: Operations and Finance Director
Staff under supervision: Senior MEAL Officer, Data Collection Assistant.

The Senior M&E Manager will also closely collaborate with the Capacity Building unit, as well as other team members involved in projects and development.


1. Job Description


Main responsibilities: 
The Senior M&E Manager will be responsible for: 
1. Ensuring continuous development of IDA’s monitoring & evaluation systems 
1. Supporting quality reporting and institutional communication on IDA’s work 

The Senior M&E Manager will oversee the following responsibilities:

1. Develop IDA’s monitoring & evaluation systems 

· Coordinate the work on data collection and M&E systems including the development of software and digital tools with the IT Unit.
· Ensure organization-wide data collection, analysis, integrity documentation and sharing of quality information and experiences from IDA’s work;
· Lead the restructuring and adjustments of IDA’s monitoring and evaluation system to IDA Strategic Framework, identify and address gaps in information flows, 
· Help determining performance indicators and targets for new IDA grants/ projects, support the development of logframes, risk matrix and projects’ theories of change;
· Lead on the framing and oversight of external evaluations, and upon request, act as an interface with donors, IDA members and partners for successful assessment of IDA’s performance.
· Develop project teams and partners capacities and skills in M&E and data collection.

1. Ensure quality reporting and institutional communication   

· Ensure quality and timely reporting to IDA donors and the Board; coordinate the production of external contents accounting for IDA’s achievements, including IDA annual reports. 
· Support storytelling, case studies and writing of strategic documents and contribute to institutional communication. 
· Ensure timely responses to donors and partners regarding M&E requirements, including follow-up of result frameworks, projects’ theories of change, risk matrix and other follow-up tools as needed.
· Provide support to all units in reporting process and provide staff training when needed
· Support the follow-up of partnerships with IDA members and as relevant, contribute to build capacities in M&E and reporting.
· Support the development of project proposals by IDA, IDA members and partners. 

1.   Support Data projects or data components of IDA’s projects 

· Support the IDA’s Global Disability Survey on participation of organizations of persons with disabilities in development programmes and policies.  
· Support the identification of relevant accessible knowledge management solutions for IDA projects.


1. Skills and Qualifications

1. Essential Requirements
· Master’s degree or Equivalent in International Development, Human Rights, Political Sciences, International relations, Disability studies or other relevant to the position
· At least 7 years’ experience in monitoring & evaluation and/or project management
· Experience in quantitative and qualitative data analysis 
· Excellent writing skills in English 
· Strong organisational skills, ability to manage a complex workload, to work under pressure and effectively manage time to respect multiple deadlines
· Strong communication skills, leadership and team orientated
· Experience of working with Organisations of Persons with Disabilities 
· Professional or academic experience relating to the promotion of the human rights of persons with disabilities
· Understanding and awareness of IDA safeguarding policies. The candidate should understand the importance of the Safeguarding policy and IDA’s Code of Conduct (available here: https://www.internationaldisabilityalliance.org/reporting-fraud-abuse). IDA will not tolerate any form of abuse, violence, fraud, corruption, or any breach of the IDA policies.

1. Desirable Requirements
· Lived experience of disability
· Working knowledge of at least one other UN language (French, Spanish, Arabic, Russian, Chinese)
· Work and/or life experience in Global South countries




D. Application Form


· Confidentiality. All information given on the application will be treated in a confidential manner.
· Persons with disabilities are strongly encouraged to apply.


How to apply:

· Please send the completed application form below by email to recruitment@ida-secretariat.org, indicating in the subject line: “Job Application: Senior M&E Manager”, before 05 October 2022, 8 pm CET. 
· Please share your expected gross annual salary in your email.


Please ensure you respect the following:

· Please complete the form in type only, removing the job description part.
· Only completed application form will be accepted. 
· We kindly ask candidates not to attach a separate CV or motivation letter to the application. 
· Please remember to take the time zone into consideration when submitting your application. Any applications received after the closing date will not be considered.


Application process: 

· After receiving your application, a confirmation of receipt will be sent to you via email.  Should you not receive a confirmation, please contact the IDA Secretariat by email.
· Please be advised that only shortlisted applicants will be informed about the next steps of selection process. 
· Please note that a selection process may last several months. No information will be released during this period. 



1. Forename(s) or given name: 
Surname:.  
Home address (country):	 
Telephone (cellular): 
May we use this?  
E-mail:
 
2. Education 

Further/higher education 
	Name and address  of college/university 
	From/to 
	Full/part-time 
	Qualifications obtained 

	
	
	
	

	
	
	
	

	 
	 
	 
	 

	 
	 
	 
	 


 
3. Training and development 
Please give details of any training courses attended which are of direct relevance to your application. 


4. Membership of technical or professional bodies 

 
5. Present and previous occupations 
Please give details of your occupation(s) starting with the most recent. Please include any unpaid work that is relevant to the post and explain any gaps. 
	Employer's name and  address (please start with current/most recent) 
	From/to 
(month/year) 
	Position held including  brief description of your duties 

	
	
	

	
	
	

	
	
	

	
	
	

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 


 
6 Language skills, including sign language 
6.1 Reading skills 
	Language 
	Excellent 
	Very good 
	Good 
	Basic 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


 
6.2 Writing skills 
	Language 
	Excellent 
	Very good 
	Good 
	Basic 

	
	
	
	 
	 

	
	
	
	 
	 

	
	
	
	 
	 


 
6.3 Verbal skills 
	Language 
	Excellent 
	Very good 
	Good 
	Basic 

	
	
	
	 
	 

	
	
	
	 
	 

	 
	 
	 
	 
	 


 

7. Computer literacy 
Please indicate your computer knowledge stating all the software programmes you are confident using. 



8. Motivation Letter
Please explain how you meet the employment specifications and give us any further information about yourself that is relevant to this application.  Please keep your response to one page. (NOTE: This section of the application is one of the most important) 








9. Supplementary information 
What is your preferred reading medium? Please underline: 
Ordinary print/digital format  
 
10. If you were short listed for interview, would you have any special requirements such as timing, wheelchair access or the presence of an interpreter or signer? Please specify. 

11. Have you ever been convicted of a criminal offence?  

12. Offers of employment/contracts are subject to receipt of satisfactory references. Please provide the names, addresses and telephone numbers of at least two referees, one of whom should be your present or most recent employer or an academic referee if more appropriate. Referees will not be contacted without your prior permission. 
 
A. Name:  
Position: 
Address:   
Telephone number: 
E-mail:  
What is your connection with this referee? 
May we approach this referee prior to interview?   
 
B. Name:  
Position: 
Address:  
Telephone number: 
E-mail:  
What is your connection with this referee? 
May we approach this referee prior to interview?   
 
C. Name:  
Position: 
Address:  
Telephone number: 
E-mail:  
What is your connection with this referee? 
May we approach this referee prior to interview?   
 
Declaration 
I declare that the information provided on this form is correct to the best of my knowledge and understand that any information submitted in connection with employment and subsequently found to be incorrect or deliberately misleading could lead to dismissal without notice.  
 

	
Signed 	 	 	 	 	Date 	 
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